BASIC RESIGNATION LETTER

Employee Name:

Employee Address:

Employer Name:

Employer Address:

To Whom It May Concern,

| hereby formally resign from my position with the company, effective immediately upon your acceptance of this letter.

This decision is made voluntarily and with full understanding of the consegquences and obligations under Canadian

employment law.

| confirm that | will comply with all company policies related to resignation, including but not limited to returning

company property and maintaining confidentiality of proprietary information.

| appreciate the opportunities | have had during my tenure and wish the company continued success.

Please consider this letter as my formal notice of resignation. Kindly confirm receipt and acceptance of this resignation

inwriting.

| understand that | must fulfill any outstanding obligations or entitlements as required by applicable legislation and

company policies.

Should you require any assistance during the transition period, | am willing to cooperate to ensure a smooth handover of

my responsibilities.

Thisresignation letter is intended to be legally binding and enforceable under Canadian law.

Sincerely,

Employee Signature:

Print Name:
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