
RESIGNATION LETTER – TWO WEEKS NOTICE

To:

Company Name:

Employer Name / Title:

From:

Employee Name:

Employee Position:

Dear Sir/Madam,

Please accept this letter as formal notice of my resignation from my position with the company. In accordance with

Canadian employment law and my contract, I am providing two weeks' notice of my intent to resign. My last working

day will be ________________.

I am committed to ensuring a smooth and seamless transition during this period, including assisting in training my

replacement or transferring my responsibilities as needed.

I would like to express my sincere gratitude for the opportunities I have had while working here. I appreciate the

support and professional growth I have experienced during my tenure.

Please let me know if there is any additional information or assistance required during my notice period.

Sincerely,

Employee Signature: Date:

_____________________________ ________________

Printed Name:

_____________________________



Original source of this document:

https://docstemplates-ca.com/resignation-letter-2-weeks-notice/

Did you find this template helpful?

Find more updated templates at:

https://docstemplates-ca.com/

This template is intended exclusively for personal, non-commercial use.

If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.

View more templates

https://docstemplates-ca.com/resignation-letter-2-weeks-notice/
https://docstemplates-ca.com/
https://docstemplates-ca.com/

